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1. O01ue moJI0KeHUu

1.1. Tlonoxkenre o ImKoOJbHOUW OuOMUoTeKe (manmee IlomoxkeHue), ompeAensioniee  YpPOBEHBb
TpeboBanuii k Oubimoreke MBOY «COIL Ne8» (nmanee - mkona), BBITEKAET U3 YCIOBUI paObOTHI
OY u pykoBoactByercsi ['paxnmanckum koaekcoMm Poccuiickoit  ®denepanuu, 3akoHaMu
Poccuiickoit ®enepaunn «O0 oOpazoBanuu B Poccuiickoit denepaunn» ot 29.12.2012 Ne 273-
@3, «O O6ubnuoreuynom nene» ot 23.11.1994 No 78-03 (c m3menenusimu ot 22.08.2004), «O06
nHbopManuy, HHOOPMAIIMOHHBIX TEXHOJOTHSAX M 3amuTe uHpopmamum» ot 27.07.2006, «O
MPOTHBOJICUCTBUU JKCTPEMHUCTKON nesareabHocTH» oT 25.07.2002 Ne 114-®3, «OO0 OCHOBHBIX
rapaHTusix 1npaB pebéka B Poccuiickoit @enepauun» ot 24.07.1998 Ne 124-@3,
HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU (B T.4. PETJAMEHTUPYIOIIMMU U ONPEACTSIONUMHU MOPSIA0K
¢bynkunonupoBanusi  6ubinmorek). Ilomoxxenme pa3paboTaHO B COOTBETCTBHH C MHUCHBMOM
JlemaprameHTa 00ILEro U TOUIKOJIBHOrO oOpazoBanusi MunuctepcTBa oOpa3oBanus Poccuiickoit
@eneparu ot 23.03 2004 Ne 14-51-70/13 Bo ucnonmnenme mpukaza ot 01.03.04 Ne 936 “O
peanuzanuu peueHus koterun MuHoOpasoBanus Poccun ot 10.02.04 Ne 2/2 «O6 0OCHOBHBIX
HAIPaABJICHUSAX COBEPIICHCTBOBAHMS JEATEILHOCTH OMOIMOTEK yupexkIeHui o0miero oopa3oBanus
Poccuiickoit denepanuny, YcraBa MIKOJIbI.

1.2. bubnuoreka sSBISETCS TOAPA3JICICHUEM MIKOJBI, YYaCTBYIOIIMM B Y4€OHO-BOCIIUTATEILHOM
nporiecce B IeNsAX oOecrieyeHHs IMpaBa y4acTHUKOB 00pa3oBaTeIbHOIO Ipoliecca Ha OecruiaTHoe
10JIb30BaHKE OMOIMOTEYHO-UH(OPMALIMOHHBIMU PECYpCaMHU.

1.3. lesarensHOCTh OWMONMOTEKM IWIKONBI  OTpaxkaercs B YcTaBe 001eo0pa3oBaTeIbHOTO
yupexaeHus. OoOecriedeHHOCTh OMOIMOTEKH Y4YeOHBIMH, METOAMYECKUMH M  CIPaBOYHBIMU
JOKYMEHTaMH YYUTBIBAETCS MPH JULEH3UPOBAHUY ILIKOJIBI.

1.4. llenu OWONMOTEKHM COOTHOCATCA C UENSIMHM IIKOJBL: (OPMUPOBAHHE OOILIEH KyJIbTypbl
JMYHOCTH OOYYalOLIMXCS Ha OCHOBE YCBOEHHUS O00s3aTebHOIO MHHHMMYyMa COJEpIKaHUs
o011eo0pa3oBaTeIbHBIX MPOTpamMM, MX afanTalus K KM3HU B OOLIECTBE, CO3/JaHUE OCHOBBI JUIS
OCO3HAaHHOTO BBIOOpPa M TOCIEAYIOIIErO OCBOEHHS NPO(ecCHOHANBHBIX 00pa30BaTEbHBIX
[IPOrpaMM, BOCIUTAaHUE TPAKIAHCTBEHHOCTH, TPYAOIIOOMs, yBaK€HHsS K IpaBaM U cBOOOJaM
YeJIoBeKa, JII0OBH K OKpyXkaromed npupozae, Ponune, cembe, popMHpoBaHHE 30pOBOT0 00pasa
KU3HU.

1.5. bubnnoreka pyKOBOJCTBYETCSI B CBOEH NEATENBHOCTH (hefiepaibHBIMU 3aKOHAMH, yYKa3aMU U
pacniopsoxkenusimu [Ipesunenra Poccuiickoit @enepanyiv, TOCTAHOBICHUAMH U PACHOPSKEHUSIMHU
ITpaButenscTBa Poccuiickoit @enepannu M HCIOTHUTEIBHBIX OPraHOB CyOBEeKTOB Poccuiickoit
@denepanyy, pelIEHUSIMU COOTBETCTBYIOIIEIO OpraHa YOpaBlieHHs oOpa3oBaHUEM, YCTaBOM
obmeoOpa3zoBatenbHOro yupexaenus, [lonoxennem o OubIMOTEKE, YTBEPKAEHHBIM JHUPEKTOPOM
IIKOJIBI.

1.6. lesTenpHOCT, OMONMMOTEKH OCHOBBIBA€TCS HA MPUHIUMNAX JEMOKPATUH, TyMaHU3Ma,
0O0IIeI0CTYITHOCTH, TPHUOPUTETA 0OIIIEUETIOBEUECKUX IEHHOCTEH, ITPakJaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHS JIMYHOCTH.

1.7. llopanox moib30BaHMsI UCTOYHUKAMU MH(pOpPMAINH, IEpeYeHb OCHOBHBIX YCIYT U YCJIOBHS UX
npenocTaBieHus onpenaensiorces llonoxkennemM o OuONIMOTEKE, YTBEPXKIECHHBIM JIHUPEKTOPOM
IIKOJIBI.



1.8. [lIxona HecET OTBETCTBEHHOCTH 3a JIOCTYITHOCTh M Ka4eCTBO OMOIMOTEUHO-HH(POPMAITTOHHOTO
oOcimyxuBaHusi OMOMMOTEKH, oOecreyeHue 3anuThl peOEHKa OT WHGOpPMAIMH, MPOMaraHibl U
aruTalyy, HAHOCSIIUN BPE €ro 3I0pPOBbI0, HDABCTBEHHOMY U JIYXOBHOMY Pa3BHTHIO, B TOM YHCIIE
OT HallMOHAIBHOM, KJIACCOBOH, COIUAILHOW, HETEPIUMOCTH M UHBIX TPOSIBICHUH YKCTPEMH3Ma, OT
pEeKIIaMbl aJTKOTOJIbHON MPOAYKIIMH W TA0AYHBIX M3CIUN, OT MPOMaraHabl COIMATLHOTO, PACOBOTO,
HAIIMOHAJILHOTO W PEIUTHO3HOTO HEPABEHCTBA, a TaKXe OT pPaclpOCTPaHCHHs Ie4aTHOU
OPOAYKIMK, ayAuo ¥ BUACONPOAYKIIMH, TMPOMAraHIupyIollee HACHINE U  KECTOKOCTbD,
nopHorpauio, HAPKOMaHUIO, TOKCHKOMAaHHI0, aHTHOOIIECTBEHHOE MTOBEICHHE.

1.9. Opranuzanusi 0OCIYXMBaHHUS YYaCTHHKOB OOpa30BaTEIbHOIO IpoLecca IMPOU3BOAUTCS B
COOTBETCTBHHM C TIPAaBWJIIAMH TEXHHKH O€30MAaCHOCTH M MPOTHBOIOXKAPHBIMU, CaHUTAPHO-
TUTUEHUYCCKUMH TPEOOBAHUSIMHU.

2. OCHOBHbBIE 3212a49H

2.1. bubnuoreka, obecrieunBas 3alUTy peOEHKA OT WHGPOpPMALWHU, MpONaraHaAbl W aruTaluy,
HAHOCSIIMN Bpea €ro 3J0pOBbI0, HPAaBCTBEHHOMY U JIyXOBHOMY pa3BUTHIO, B TOM 4YHCJIE OT
HALIMOHAJIBHOM, KJIAaCCOBOM, COLMAIbHON, HETEPIUMOCTH M WHBIX MPOSBICHUN SKCTPEMHU3MA, OT
peKJIaMbl aJIKOTOJIbHON MPOAYKLMH U Ta0auyHbIX M3AETIHM, OT MpoIaraiisl COLUAIBHOT0, PacOBOTO,
HallMOHAJBHOTO M  PEJIUTMO3HOIO HEPAaBEHCTBA, a TAaKXe OT pACIpPOCTPaHEHMsI IEeYaTHOU
OPOAYKLMH, ayauo ¥ BHUJCONPOAYKLHUH, MpONaraHAMpylollee HACUIME U  KECTOKOCTb,
nopHorpauio, HAPKOMAHUIO, TOKCUKOMaHUIO, aHTHOOIECTBEHHOE MTOBE/ICHHE OCYILIECTBIISCT:

a) oOecrneyeHHe y4yacTHHKaM O0pa3oBaTEIbHOIo Ipouecca (00ydaromumces, MeAarorunyeckium
paOOTHHKaM, pOAMTENsIM (MHBIM 3aKOHHBIM TIPEACTAaBUTENSIM) oOOydarommuxcs (namee —
[I0JIb30BATENSAM) JJOCTYIA K MH(OPMAIMH, 3HAHUAM, UJIESIM, KYJIbTYPHBIM LIEHHOCTSIM IIOCPEICTBOM
MCTIOJIB30BaHUsT OMOIMOTEYHO-NH(OPMAIIMOHHBIX PECYPCOB 00IIe00pa30BaTEIBHOTO YUPEKACHUS
Ha pa3IMYHBIX HOCUTEIISAX:

— OyMa)XHOM (KHM>KHBIN (QOHJT, POH] IEPUOANYECKUX U3/IaHUN);

— MarHuTHOM ((oH aynuo- u Buaeokaccer); udposom (CD-nuckn);

— KOMMYHHUKaTUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEISAX, ONOCPEAOBAHHBIX K BO3PACTHBIM
0COOEHHOCTSIM TOJb30BaTeNIel W He BKIIOYEHHBIX B DelepanbHblil CHHCOK 3KCTPEMHUCTCKHX
MaTepuasoB.

0) BoOCHHMTaHUE KYyJbTYPHOTO M TPAXIAHCKOIO CaMOCO3HaHMs, IOMOIIb B COLMAIN3ALUU
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIUAIIA;

B) (hopMupoBaHHE HaBBIKOB HE3aBUCHUMOIO OHOIMOTEYHOro MOJIb30BATENA: OOYUYEHHE IOHCKY,
0oTOOpPY M KPUTHUYECKOM OIIEHKE MH(OopMaInu;

I') COBEPILICHCTBOBAHHE IPEIOCTABISIEMbIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH U KOMIBbIOTEpU3ALMHU OMOINOTEYHO-UH(POPMAIIMOHHBIX IIPOLIECCOB,
¢dopmupoBanre KoM(POPTHONH OUOINOTEYHOH Cpeibl.

3. OcHOBHbIE (PYyHKIUH

3.1. Jlns peanu3alMu OCHOBHBIX 3aJady M oOecredyuBas 3alpeT pPaclHpOoCTPaHEHUs JUTEpPaTyphl
SKCTPEMHMCTCKOM  HANpaBiICHHOCTM W HMHOW HMHQOpMAIMM, HEraTUBHO BIUSIOLIEH Ha
HECOBEPIICHHOJIETHUX, OMOIHOTeKa:

a) opmupyetr ¢oHa 001IEe00pa30BATEIBHOTO YUPEKICHUS OMOINOTECUHO-UH(DOPMAITMOHHBIMHU
pecypcamu:

— KOMITJIEKTYET YHUBEPCAIbHBIN (POHJ yueOHBIMU, Xy10’KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMU,
MEAArornyecKuMy 1 Hay4HO-TIONYJISIPHBIMU JOKYMEHTaMHU Ha TPaJWLOHHBIX U HETPaIUI[MOHHBIX
HOCHUTENSX UH(OPMALINK;

— momnoJyiHsAeT (oHJ MHPOPMALMOHHBIMU pecypcaMu cetu MHTepHeT, 6a3amMu U OaHKaAMH JaHHBIX
JAPYTUX YUPEKICHUN U OpraHu3aluii;



— aKKyMynupyeT (DOHJI JOKYMEHTOB, CO3[aBacMbIX B IIKOJie (IMyOJMKAIMii W paboT IMeaaroros
00111€00pa30BaTEILHOTO YUPEIKACHUS, JTYUIINX HAYIHBIX paboT U pedepaTroB 00ydaronuxcs u ap.);
— OCYIIECTBIISIET Pa3MELICHHEe, OPTaHU3AIMIO U COXPAaHHOCTh IOKYMEHTOB.

0) coznmaet nHMGOPMAITMOHHYIO TPOIYKITHIO:

— OCYIIECTBIISIET aHATUTHKO-CUHTETHYECKYIO IepepaboTKy HHPOpMaLIUY;

— OpraHu3yeT W BeIeT CHpaBOYHO-OMOIMOrpaduueckuii ammapar: KaTajaord (angaBUTHBIH,
CHCTEMAaTUYECKHii), KAPTOTEKH (CHCTEMAaTHYECKYIO0 KapTOTEKy CTaTei, TeMaTHYECKHE KapTOTEKH),
ANEKTPOHHBIN KaTanor, 6a3pl JaHHBIX 110 TPOGUITI0 00111€00pa30BaATENBHOTIO YUPEKICHHUS;

— pa3pabaThiBaeT PEKOMEHIATEIbHBIE OuOIHorpaduueckue mocoous (CMcKu, 0030phI, yKa3aTeu
U T.OL);

— obecrnieunBaeT HHHOPMHUPOBAHHE MOTIB30BaTeNe 00 MHPOPMALMOHHOM MTPOLYKIIH.

B) ocymecTBisier auddepeHnupoBaHHOEe  OMOJIMOTEYHO-UH(POPMAIIMOHHOE  OOCTy)KUBaHUE
o0yJaromuXcsi:

— IperocTaBisieT MH(OOPMALIMOHHBIE PECYPChl HAa PA3IMYHBIX HOCUTENAX HAa OCHOBE M3YYECHHS MX
MHTEPECOB M HH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

— CO3[aeT YCIOBUS [UIsl pealu3allid CaMOCTOSITENFHOCTH B OOYYEHHH, II03HABaTENbHOM,
TBOPYECKOH JEATENILHOCTH C OMOPOH Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET DPAa3BHTHIO HABBIKOB
camMo00y4eHust (y4acTue B CETEBBbIX OJIMMIIHMA/IaX, TEIEKOMMYHHUKAIIMOHHBIX MPOEKTaX B CUCTEME
JUCTAHLIMOHHOTO 00Y4EHHUS);

— opranu3yeT oOydeHHE HaBbIKaM HE3aBHUCHMOT0 OMOJIMOTEYHOTO MOJB30BATENS U MOTPEOUTEINS
nH(OpMAILIUY, COICHCTBYET MHTETPAIIMYA KOMILIEKCA 3HAHHUM, YMEHUI U HAaBBIKOB PaOOTHI ¢ KHUTOH
1 nH(opmarnuei;

— OKa3blBaeT MH()OPMAIMOHHYIO TOAJIEPKKY B PEIICHUH 3aj]ad, BO3HUKAIOUIMX B MPOIECCE HX
yueOHOM, caMo00pa30BaTENbHON U IOCYTOBOH 1€ATEIbHOCTH;

— OpraHM3yeT MAacCOBbIE MEPOINPHUATHS, OPHEHTHPOBAHHBIC HAa Pa3BUTHE OOIIEH M YHUTATEIBCKOU
KYJIbTYpPbI JINYHOCTH;

— COJCHCTBYET WICHAM I[I€AarOTHYECKOr0 KOJUIGKTHBA W aJMHUHHCTPALMU YUPEKICHUS B
OpraHu3any 00pa3zoBaTeIbHOI0 Mpolecca U Aocyra odydaromuxcs (IPOCMOTP BHUICO(UIBMOB,
CD-nauckoB, Mpe3eHTaIMH Pa3BUBAIOIINX KOMITBIOTEPHBIX UTP);

— PYKOBOJIUT BOCTIUTATEIHHON PabOTOM C KHUTOM B rpymnmax MpoJJIEHHOTO JTHS.

r) ocymectBisier auddepeHnupoBaHHOe  OHOIMOTEYHO-UH(POPMAIIMOHHOE  OOCTY>KHBaHHUE
MeJarornyeckux paboTHUKOB:

— BBISIBIISIET HH(POPMAIIMOHHBIE TIOTPEOHOCTH M YAOBJIETBOPSET 3alPOCHI, CBS3aHHBIE C 00yUYCHUEM,
BOCIIUTAaHUEM U 3710POBBEM JIETEH;

— BBIIBISET HH(OpMAIMOHHBIE TIOTPEOHOCTH W  YAOBIETBOPSIET 3ampockl B 00JacTH
MeJarornyecKuX MHHOBAIIUN M HOBBIX TEXHOJIOTHH;

— CcOAeUCTBYeT MpoheCcCUOHATHPHON KOMIIETEHIIMU, TOBBIIICHUIO KBATHU(PUKAINKN, TPOBEICHUIO
aTTecTaluu;

— co3jaer 0aHK nejarornyeckoid MHGOpMalMM Kak OCHOBBI €IMHOM MH()OPMAIIMOHHOW CITyX ObI
koIl Ne 8, ocyIecTBIIsIeT HaKOIUIEHHEe, CUCTEMAaTH3aIMI0 NHPOPMAIUH 110 TIpeIMeTaM, pa3aenam
U TeMaMm;

— OpraHm3yeT JOCTYI K OaHKy menarorudeckoi mHGOpManuu Ha JFOOBIX HOCHUTENSX; MPOCMOTP
9JIEKTPOHHBIX BEPCUH MENATOTMYECKUX U3AAHUI;

— OCYIIECTBISET TeKyiee nHpopmupoBanue (AU UHGOpPMAIUU, 0030pbl HOBBIX MOCTYIUICHUH U
nyOnvkarnui), WHQOPMHUpPOBAHWE pPYKOBOJACTBA ImKOIBI Ne 8 mo Bompocam  yIpaBJICHHS
00pa3zoBaTeIbHBIM MPOLIECCOM;

—  TOANCPXHMBACT JIEATEIHHOCTh  IEJaroTMYecKuXx pabOTHUKOB B  00JacTH  CO3JaHUSA
MH(OPMAIIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHuIl u T.11.);

— CHOCOOCTBYET IIPOBEACHUIO 3aHATHH 110 POPMUPOBAHUIO WHPOPMAIIMOHHOHN KYJIBTYPHI; SBISETCS
0a30ii /U1 IPOBEIEHUS IPAKTHUECKUX 3aHATHIH 10 padoTe ¢ HHPOPMAIIMOHHBIMH PECYPCAMH;

n) ocymectBiser auddepeHupoBaHHOoe  OMOIMOTEYHO-HH(POPMAIIMOHHOE  OOCTy>KUBaHUE
ponuTenel (MHBIX 3aKOHHBIX MPEJICTABUTENICH ) 00yJarOIUXCs:



— YZIOBJIETBOPSIET 3aIPOCHI MTOJIb30BATENCH U HHPOPMHUPYET O HOBBIX MOCTYIUICHHUSIX B OMOINOTEKY;
— KOHCYJIbTUPYET 10 BOIPOCAM OPraHMU3alMKM CEMEMHOIro 4TeHHus, 3HAaKOMHUT ¢ HH(popmanuen 1o
BOCIIUTAHUIO JCTCH;

— KOHCYJIbTUPYET MO BOIIPOCaM y4eOHBIX U3AaHUN 1 00y4aroIIuXCsl.

3.2. Ins obecnieunBasi 3ampeTa pacnpoCTpaHEHHs INTepaTypbl SKCTPEMHUCTCKOM HAIIPAaBICHHOCTH U
MHOM  WH(pOpMAIMKM, HETaTUBHO  BIMAMOIIEH HAa  HECOBEPLICHHOJETHHX,  OuOIMOTEKa
CHCTEMAaTUYeCKH pealn3yeT TpeOoBaHUS BO wucnoiHeHue noanyHkra 3.2.1. IIpotokoma ot
24.10.2018 Ne3 3acemaHus MOCTOSHHO ACHCTBYIOIIEH pabodeil Tpynnbl AHTUTEPPOPUCTHUCCKOM
komuccun XMAO-IOrpel mo mnpoduiIakTHKE TEPPOPUCTHUECKUX YIpO3, MUHHUMH3ALUK HUX
MOCNEACTBUM U O0ECIEYeHHIO  AaHTUTEPPOPUCTHUECKON  3AllMIICHHOCTH  OOBEKTOB
3paBOOXpAaHEHHsI, OOpa30BaHMs, COLHUAIBHOTO OOCITY)XHBaHHS, C LEJIbI0 OOeCIeYeHus
JIOTIOJIHUTEIBHBIX MEp MO NPOPUIAKTHKE TEppopH3Ma M SKCTPEMHU3Ma OCYIIECTBISIET CBEPKY
crpaBo4YHO-OuONMorpaduueckoro ammapata Qouga OuOIMOTEKH ¢  (enepanbHbIM  CIHUCKOM
HKCTPEMHUCTCKHX MAaTepHalioB, Pa3MEIICHHbIX Ha o(UIMaIbHOM caiiTe MUHUCTEpCTBA IOCTULIMU
Poccuiickoit penepanuu:

— CHCTEMAaTHU4eCKH MPHU MOCTYIIEHUU HOBBIX HH()OPMAIIMOHHBIX MaTEPHAIIOB;

— ©KEKBapTaIbHO, MH(POPMAIIMOHHBIX MaTePHAJIOB, XPAHIIIUXCS B POHAEC OMOIHOTEKH;

— @XeMeCSYHO, HMH(POPMAIMOHHBIX MAaTEepPHANIOB, XPAaHALIUXCA B OTKPBITOM JIOCTYIe, IS
noceruresnei (MH(OpMallMOHHbIE MaTEpUAIIbl, XPAHSIIIUECS B CTEIUIAXKaX B YNTAIBHBIX 3aJ1aX).

4. Opranu3anus 1esiTeJIbHOCTH OUOJINOTEKH

4.1. Hanuuue yKOMIUIEKTOBaHHOM OMOJIIMOTEKHU B ILLIKOJIE 00s13aTENILHO.

4.2. CtpykTypa OHOIMOTEKH MOMUMO TPAJWLIMOHHBIX OTAENIOB (a0OHEMEHT, YMTAIbHBIA 3ai)
MOJKET BKJIIOYATh OTHAENBl YYeOHHKOB, WH(POPMAMOHHO-OMOIMorpaduyeckoil padboTsl, GOoHA U
CIELMAIN3UPOBAHHBIA  3a1  pabOTbl C MYJbTUMEIUMHBIMM M  CETEBBIMM JOKYMEHTaMH,
MHOXHUTETHHYIO TEXHUKY U JIp.

4.3. bubnuoreyHo-MH(POPMAIIMOHHOE O0CITYXKHMBaHHE OCYLIECTBISETCS HA OCHOBE OMOIMOTEHHO-
WH(GOPMAIIMOHHBIX PECYpPCOB B COOTBETCTBUU C y4EOHBIM M BOCIIMTATENFHBIM IUIAHAMHU IIIKOJIHI,
porpaMMaMu, MPOEKTaMH U TUIAHOM PabOThl OMOIHOTEKH.

44.B uensx oOecriedeHHs MoOJAEpHU3aLMU OUOIMOTEKM B  YCIOBUSAX HH(pOpMaTU3aLUU
o0pa3oBaHUsl M B TIIpelleNlax CPEJACTB, BBIACIAEMBIX YUpEeIUTENsIMH, IIKOJa oOecrednBaeT
OnbIMOTEKY:!

— TapaHTHPOBAHHBIM (UHAHCHPOBAHMEM KOMIUICKTOBaHUS OMOIMOTEYHO-UH(DOPMAIIMOHHBIX
pecypcoB (B CMeTe IIKOJIBI BBIBOJUTCS OT/ACIHHO);

— HEOOXOAWMBIMU CIYXEOHbIMH M TPOU3BOACTBEHHBIMH ITOMEUICHUSMH B COOTBETCTBUHU CO
CTPYKTYpO# OMONMOTEKH ¥ HOPMATUBAMH IO TEXHHUKE OE€30MaCHOCTH KCILTyaTallud KOMITBIOTEPOB
(OTCYTCTBHE BBICOKOH BIIaXXHOCTH, 3aNbIIEHHOCTH MOMEIEHHS], KOPPO3HOHHO-aKTUBHBIX MpUMeceit
WJTU DJIEKTPOIPOBOIAIIEH MBUIN) U B COOTBETCTBUU C moJioskeHusiMu CanlluH;

— COBPEMEHHON 3JIEKTPOHHO-BBIYMCIUTEIbHON, TEIEKOMMYHUKAIIMOHHOW U KONHUPOBAIbHO-
MHOXXHUTEITFHON TEXHUKON 1 HEOOXOAUMBIMU TIPOTPAMMHBIMH TIPOTyKTAMU;

— PEMOHTOM M CEPBHCHBIM OOCITY’)KHBaHUEM TEXHUKU U 000py10BaHUs OMOIMOTEKH;

— OMOTMOTEYHOW TEXHUKOW M KAHIIETSAPCKUMH TIPHHAICKHOCTSIMH.

4.5. [llkoma co3maer ycJIOBHUS ISl COXPAHHOCTH amnmapaTrypbl, OOOpYIOBaHUS W HMYIIECTBA
OMOTMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (oHIa B COOTBETCTBUU C (heepaJbHBIMU IMEPEUHSIMU
y4eOHHKOB M  yuyeOHO-METOJIMYECKHUX MW3JIaHHH, CO3JlaHHe HEOOXOIMMBIX YCIOBHM s
NesITeIbHOCTH OMOIMOTEKH HECET IUPEKTOP IIKOJIbl B COOTBETCTBHHU C Y CTABOM.

4.7. B nensx obOecrieueHns paloHAILHOTO UCTIOIb30BaHUsI HH(POPMAIIMOHHBIX PECYPCOB B padboTe
C ACTbMH U IOHOIIIECTBOM OMOIMOTEKA IIKOJBI B3aUMOJEHCTBYET ¢ OMOIMOTEKaMH Topojia XaHThI-
MamHcuniicka.



5. YnpaBJieHue

5.1. YopaBnenue OHOMMOTEKOH OCYIIECTBISICTCSI B COOTBETCTBUM C  3aKOHOJIATEIIECTBOM
Poccutickoit deneparuu, cyobekToB Poccuiickoit denepari 1 YCTaBOM  IIIKOJIBI.

5.2. O01Iee pyKOBOJICTBO JEATEILHOCTHIO OMOJIMOTEKH OCYIIECTBIISICT TUPEKTOP IIKOJIBI.

5.3. PyKkoBOACTBO OMONMMOTEKOM OCYIIECTBIACT 3aBEAYIOIIMN OMOIMOTEKOH, KOTOPBIM HEceT
OTBETCTBEHHOCTh B Mpe/ieiaX CBOCH KOMIIETEHIIUU Iepea OOMECTBOM U AUPEKTOPOM  IIKOJIBI,
O0yYaroIUMUCS, MX POJUTEISAMH (MHBIMH 3aKOHHBIMH TPEICTABUTEISIMH) 32 OPraHU3alli0 U
pE3yNbTaThl ACATETBHOCTH OMOIHMOTEKM B COOTBETCTBUU C (PYHKIIMOHATHHBIMU OOS3aHHOCTSMH,
MPEYCMOTPCHHBIMUA KBAJTU(UKAIIMOHHBIMU TPEOOBAaHHUSIMH, TPYIOBBIM JOTOBOPOM H Y CTaBOM
IITKOJIBI.

5.4. 3aBenyrommii OMOMMOTEKONW Ha3HAYACTCS JUPEKTOPOM IIKOJBI, MOXET SBIATHCA WICHOM
[e/ITarOTMYECKOro KOJJIEKTHBA M BXOUTH B COCTAB MEJarOrH4ecKoro COBETa IIKOJBI.

5.5. MeTtomnueckoe COMPOBOXKIACHUE MACATEIBPHOCTH OWOIMOTEKHM O0O0eCIeuynBaeT CICIHAINCT
(MeToamcT) MO y4eOHBIM (OHIAM M MIKOJBHBIM OMOTMOTEKaM OpraHa yIpaBlIeHUS 00pa30BaHHUEM,
YUPEKIEHUS CHUCTEMbl MEPENOATrOTOBKM M TOBBIIICHUS KBATU(DUKAIMK, PETHOHAIBHOTO
MH(POPMAIIMOHHOTO LIEHTPA.

5.6. 3aBenyrommii  OuOMMOTEKON  paspabaThiBaeT W MPEACTABISET JAUPEKTOPY IIKOJBI HAa
yTBEpXKICHHE:

a) TPOEKTHI CIETYIOUINX TOKYMEHTOB:

— MOJIOKEHUE 0 ONOINOTEKE;

— IIpaBUJIa TIOJIb30BaHUS OMOIMOTEKOM;

— CTPYKTYpy OMOJIMOTEKH, KOTOpasi pa3pabaThIBalOTCSI HA OCHOBE 00OBEMOB pabOT, OMpEACICHHbBIX
MOJIO)KCHUEM O OWOIHMOTeKE MIKOJBI ¢ WCIOJIb30BaHUEM «MEXKOTpacaeBbIX HOPM BpPEMEHH Ha
MPOIIECCHI, BBITIOIHsIEMbIC B OnOmnoTekax» ([locranoBneHrne MuHUCTEPCTBA TPYAA H COIMAIIBHOTO
pasButusi Poccutickoii ®enepannu ot 03 despans 1997 r. Ne 6);

0) MIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO.

B) TEXHOJIOTMYECKYIO JJOKYMEHTAIIHIO.

5.7. Ha paboty B 6MOMMOTEKY NPUHUMAIOTCA JIMIIA, UMEIOIINE HEOOXOAUMYIO PO ecCHOHABHYIO
MOJITOTOBKY, COOTBETCTBYIOIYIO TPEeOOBAHUSAM  KBWIM(UKALUMOHHOW  XapaKTEPUCTUKU  T10

JOJDKHOCTH M TOJYYEHHOH CHEIUaTbHOCTH, TTOATBEPKICHHYIO JOKyMEHTaMu 00 00pa3oBaHHUH H
(unn) KBaTHpUKAIUH.

5.8. PaboTHHKM OMOIMOTEK MOTYT OCYIIECTBISITh MEAarOTHYECKYI0 AeATenbHOCTh. COBMEIIeHHE
O010IMOTeYHO-MH(POPMAITMOHHON U NEeIaroru4ecKor AESITEIbHOCTU OCYILECTBISETCS paOOTHUKOM
OuOIMOTEKH TOJIBLKO Ha TOOPOBOJIBLHON OCHOBE.

5.9. TpynoBble OTHOWIEHHS PAOOTHUKOB OMOMMOTEKM W MIKOJBl PETYIUPYIOTCS TPYIAOBBIM
JIOTOBOPOM, YCJIOBUS KOTOPOTrO HE€ JIOJKHBI MPOTUBOPEUYUTH 3aKOHOJATENBbCTBY Poccuiickoin
denepauuu o Tpyue.

6. IlpaBa u 00s13aHHOCTH OHOIHOTEKH

6.1. PaboTHHKYN OMOIMOTEKU UMEIOT MPABO:

a) CaMOCTOSTENHHO BHIOMpaTh (HOPMBI, CpencTBa W METOIBI OMOIMOTEYHO-UH(POPMAIMOHHOTO
oOcimyxuBaHUS 00pa30BaTEILHOTO W BOCHHUTATEIILHOTO IPOIECCOB B COOTBETCTBUU C IEISAMHU U
3aJladyaMi, yKa3aHHBIMH B YcTaBe IKOJbl U [lonoxeHnn o Oubnnorexe;

0) MpPOBOAUTH B YCTAHOBJIEHHOM TOpPSAKE (PaKyIbTaTHUBHBIE 3aHATHS, YPOKH M KPYXKKH
6ubaMoTeYHO-01OIMOorpaduuecKuX 3HAaHUM 1 HHPOPMATMOHHOMN KYJIbTYpHI;

B) ONpENEeNsITh HMCTOYHUKH KOMIUIEKTOBAaHUS HH(MOPMAIIMOHHBIX PECypCOB, HE BKIIOUEHHBIX B
@enepanbHbII CIIUCOK HKCTPEMUCTCKUX MATEPUATIOB.



I') U3bIMAaTh U PEATH30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C WHCTPYKIIMEH IO yU4ETy
oubmmoTeynoro GoHma;

I[) OIpeaAcCIATE B COOTBETCTBUU C HpaBI/IHaMI/I MOJIb30BaHUs OMOJINOTEKOH IIKOJIbI, YTBEPKACHHBIMU
AAPCKTOPOM MIKOJIBI, W IO COIIaCOBAHUIO C POAUTCIBCKHUM KOMHUTCTOM MM IMONCUHUTCIBCKUM
COBC€TOM BHJBI U pa3sMEPbl KOMIICHCAIUN ymep6a, HaAHECCHHOI'O ITI0JIb30BaTCIILIMHU 61/I6J'II/IOT6KI/I;

€) BHOCHUTD ITPEIOKECHUS AUPEKTOPY IIKOJIBI 10 COBEPIICHCTBOBAHUIO OILIATHI TPY/AA, B TOM YHCIIE
Ha/10aBOK, JIOIJIAT M NPEMHUPOBaHHUS PAOOTHMKOB OMOIMOTEKM 3a JOMOJHUTENBbHYIO paboTy, He
BXOJALIYI0 B KPYI' OCHOBHBIX 00s3aHHOCTEH paOOTHUKOB OMOIMOTEKH; MO KOMIECHCAIIMOHHBIM
MEPONPUSATHIM, CBSI3aHHBIM C BPEIHBIMU YCIOBUSMH TpyAa (OMOIMOTEYHAs NbLIb, HMPEBBIIICHUE
HOpMaTHBa PabOThI HA KOMITBIOTEPE);

}K) Y4aCTBOBATh B YIIPABJICHUH IIKOJIbI B IIOPAAKE, OIIPCACIIACMOM yCTaBOM;

3) HUMCTb e)KeFO,Z[HHﬁ OCHOBHOH OTIIYCK H ,Z[OHOJ'IHPITCJ'IBHBI?I OITAYMBACMBbIN OTIIYCK B
COOTBCTCTBHUU C KOJUICKTUBHBIM OOI'OBOPOM MCKIY pa6OTHI/IKaMI/I U PYKOBOJACTBOM MIKOJIBI HJIN
HWHBIMH JIOKAJIbHBIMU HOPMATUBHBIMH dKTaMU;

1) ObITh NPEACTaBICHHBIMU K PA3JIMYHbIM (OpMaM IOOLIPEHUs, HarpajaM M 3HaKaM OTJIUYuS,
IIPEyCMOTPEHHBIM JJIs1 pA0OTHUKOB 00pa30BaHus U KYJIbTYpHI;

K) Y4YacTBOBaTb B COOTBETCTBHMM C 3aKOHOAATelbCTBOM Poccuiickoit ®enepanuu B padote
OMOIMOTEYHBIX ACCOIMALIUN UITH COIO30B.

6.2. PaGorHUKY OMOIMOTEKU 00SI3aHBbL:

a) o0ecrneyuTh MOJB30BATEISIM BO3MOXKHOCTh pabOThl C HH(MOPMAIMOHHBIMH pecypcamu
oubmmoreku, obOecrieunBas 3amuUTy peOEHKAa OT WHGPOpPMAlUWK, NPOMAraHIbl ¥ aruTallWy,
HAHOCAIIMN BpEJ €ro 340pOBbIO, HPAaBCTBEHHOMY M JYXOBHOMY DAa3BUTHIO, B TOM 4YHCIE OT
HallMOHAJIbHOM, KJIACCOBOM, COLMAIBHOM, HETEPIUMOCTH M HHBIX IPOSBICHHUM JKCTpEMHU3MaA, OT
peKJIaMbl aJIKOTOJIbHON MPOAYKIMH U Ta0auyHbIX M3AEIHH, OT MpoIaraisl COLUAIBHOT0, PacoBOrO,
HAallMOHAJBHOTO M  PEJIUIMO3HOIO HEPAaBEHCTBA, a TAaKXE OT PpAaCIpPOCTPaHEHMsI IE€YaTHOU
NPOAYKIMH, ayIuo M BHUACONPOAYKLIMH, MPONAraHIupYIOLIEE HACHIME M  KECTOKOCTb,
nopHorpaguio, HApKOMaHHUI0, TOKCUKOMaHHIO, aHTUOOIECTBEHHOE TIOBEJICHUE;

0) uH(pOpPMHUPOBATH MOJIL30BATENICH O BUIAX MPETOCTABISIEMBIX OMOIMOTEKON YCIIYT;

B) o0ecrneuuTh HAyYHYIO0 OpraHu3aluio (OHI0B U KaTaJIoOI0OB;

r) dopMupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKACHHBIMH (pe/lepalbHBIMU NEPEYHSIMU YUEOHBIX
U3JaHUH, 00pa30BaTeNbHBIMU MPOTrpaMMaMH IIKOJIbI, HHTEpecaMy, MOTPEOHOCTAMHU M 3aIpocaMu
BCEX KATErOpHii MOJIb30BATEIEH;

J1) COBEPIIECHCTBOBAaTh HH(POPMAIMOHHO-OMOIHOTpaduueckoe u OMOIMOTEYHOE OOCITYKHBAHHE
MOJIb30BaTeNei;

€) obecrneynBaTh COXPAHHOCTh HCMOJIB30BAaHUS HOCUTENEeW HMH(OpMAIMH, WX CHCTEMaTHU3allUIo,
pa3MelieHne U XpaHEHHE;

&) obecrieunBaTh PeXUM padOThl B COOTBETCTBHM C MOTPEOHOCTSAMHU TOJb30BaTeled U paboTOM
LIKOJIBI,

3) OTYUTHIBATHCS B YCTAHOBIICHHOM TMOPSIKE TIEpe]] AUPEKTOPOM IIKOJIBL;
1) MOBBIIIATH KBATU(UKALIUIO.

7. IIpaBa u 00SI3aHHOCTH NOJIb30BaTeJIell OUOIHOTEKHU

7.1. TTonp3oBaTenu OUOIMOTEKH UMEIOT TIPABO:

a) TOny4yaTh TMOJIHYI0 HH(MOpPMAIHIO O cocTaBe OubmuoreyHoro ¢GoHma, HHOOPMAIMOHHBIX
pecypcax u mpeIoCTaBIIsIeMbIX OMOIMOTEKON yCIyrax;

0) moJIb30BaThCS CIIPABOYHO-OMOIMOTrpapUecKUM anmnaparoM OUOIHOTEKH;



B) MOJIy4aTh KOHCYJIHTAIMOHHYIO TIOMOIIb B TOUCKE U BBIOOPE UCTOYHUKOB MH(POPMALIUY;

I') MOJIy4aTh BO BPEMEHHOE T0JIb30BaHUE Ha a0OHEMEHTE U B YUTAIHHOM 3alie TIeYaTHbIC U3/IaHuUs,
ayTMOBHU3yaJIbHBIE JOKYMEHTHI U IPYrHe UCTOYHUKH NH(OPMALIUU;

I[) MMPOJICBATH CPOK IT0JIb30BAHUA JOKYMCHTAMM,

€) moyty4aTh TeMatudeckue, pakrorpaduueckue, yrouHsomme 1 oudamorpaduyeckue CrpaBKi Ha
ocHOBe (oH/1a ONOTNOTEKH;

) MOJlyyaThb KOHCYJbTAlUOHHYIO MOMOINs B paboTre ¢ wuH(pOpMaIueld Ha HETPAAULIUOHHBIX
HOCHUTEJISX MPU M0JIb30BAHUHU 3JICKTPOHHBIM U UHBIM 000PYA0BaHHEM;

3) y4acTBOBATh B MEPOINPUSATHUSAX, IPOBOJUMBIX OUOINOTEKOI;

M) IOJb30BAThCS IJIATHBIMU YCIIYTaMH, IPEJOCTaBIIsA€MbIMU OMOIMOTEKOW, COTIacHO YCTaBy U
[TonoxeHuro o IIaTHBIX YCIyrax, yITBEpKIECHHOMY JUPEKTOPOM IIKOJIBI;

K) oOpararscs UIsl pa3penieHns KOHQIUKTHON CUTYyallud K AUPEKTOPY IIKOJIBI.
7.2. Ilonp3oBarenu OMOIMOTEKH OOSI3aHbI:
a) coOI0IaTh MpaBUJIa MOJIH30BAHUS OUOIMOTEKOI;

0) OepekHO OTHOCUTHCS K MIPOU3BENICHHIM 1e4aTH (He BBIPHIBATh, HE 3arU0aTh CTPAHUII, HE JeNaTh
B KHUTaX [OJYEPKHBAaHHM, TIOMETOK), HWHBIM JOKYMEHTaM Ha Ppa3JIM4YHbIX HOCHTEJSX,
000pyIOBaHUIO, UHBEHTAPIO;

B) MOAJCPXKHUBATH TOPSIIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTyNE€ OWOINOTEKH,
PaCIIOJIOKEHUSA KAPTOYEK B KATAJIOTaX U KapTOTEKax;

F) MMOJIb30BATHCs HCHHBIMU U CIIPABOYHBIMU JOKYMCHTAMU TOJIBKO B IIOMCIICHNUN 6I/I6J'II/IOTCKI/I;

1) yOemuThCs TPU MOJYYCHHH JIOKYMEHTOB B OTCYTCTBHH Je()EKTOB, a TpU OOHAPYKCHUU
porH()OPMHPOBATH 00 3TOM pabOTHUKA OHOIMOTEKH;

€) PaCIHUCHIBATHCSA B YUTATEILCKOM (DOpMYIIsipe 3a KaX bl MMOJYICHHBIN JOKYMEHT (MCKIIOUeHUE:
oOyuatomuecs: 1-4 kimaccoB);

)K) BO3BpaliaTb JOKYMCHTLI B 6I/I6J'II/IOTCKy B YCTaHOBJICHHBIC CPOKH;,
3) TMOJIHOCTBIO paCCUUTATHCA C OMOIMOTEKOM 10 UCTCUCHHH CpOKa O6y‘leHI/I}I nin pa6OTBI B IIIKOJIC.

7.3. Ilonp3oBarenn OMONMOTEKH, HAapyUIMBIIME TIpaBHja I0JIb30BAaHUS  OMOIMOTEKOH U
MPUYMHUBIINE OUONIMOTEKEe yiepO, KOMIEHCUPYIOT €ro B pa3Mepe, YCTaHOBJIEHHOM IpaBUIaMU
NOJIb30BaHUs  OWOIMOTEeKaMHM, a TakkKe HEeCyT MHYK OTBETCTBEHHOCTh B  CIydYasX,
npeaycMoTpeHHbIX B cT.9 ®enepanbHoro 3akoHa oT 29.12.1994 Ne 78-®3 «O O6ubmmMoTeyHOM
nene», a Takke crateamu 1064, 1073, 1074 I'paxpanckoro kojekca P®D, koTopeiMu
MIPEyCMOTPEHO, YTO BpEl, NPUUMHEHHBIH JUYHOCTH WJIM HMYIIECTBY IpakJaH, a TakXe Bpes,
NPUYMHEHHBIA HMMYILECTBY FOPUIMUYECKOTO JIMLA, MOJUIEKUT BO3MEIIEHUIO B IOJHOM O0beMe
JUIOM, TPUYMHUBIIMM BpeA. B cioyuyae, koraa y HECOBEPIIEHHOJIETHETO B BO3pacTe OT
YeThIpHAALATH JI0 BOCEMHAJATH JIeT HET J0XOJ0B M HMHOIO HMYIIECTBA, JOCTaTOYHOIO JUIs
BO3MEUICHUS Bpea, BpeJ JIOJDKEH ObITh BO3MEIEH MOJHOCTHIO MM B HEJIOCTAOIIEH 4acTU ero
poauTtensiMu (YCHIHOBUTEISIMU) WM TIOTIEYUTENIEM, €CJIM OHU HE JIOKaXKyT, YTO BPEJ BO3HUK HE IO
X BUHE. 3a Bpeja, NMPUYMHEHHBI HECOBEPIICHHOJICTHUMH HE JOCTHTIIMMHU YETHIPHA/INATH JIET
(MaJyoNeTHUM), OTBEUYAIOT €ro POAUTENH (YCHIHOBUTENN) WIIM OMEKYHBI, €CIIM OHU HE JOKaXYT, UTO
BpE/l BO3HUK HE 0 UX BUHE.

7.4. Tlopsinok moJyib30BaHus OMOINOTEKOM:

a) 3alUCh OOYYaOLIMXCS IIKOJIBI B OMOIMOTEKY MPOU3BOAUTCS MO CIMCOYHOMY COCTaBY Kjacca B
WHAUBUYAIHOM TIOpSIKE, MEAaroruuyeckKuX M MHBIX pabOTHHUKOB 0011e00pa30BaTeIbHOIO
YUpEeXKJIEHUs, pOAUTENCH (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00ydaroIUXCs — MO MaCIopTy;

0) mepeperucrpanus 1noib3oBareneil ONOIMOTEKN TPOU3BOJUTCS €KET0THO;

B) JOKYMEHTOM, MOATBEPKIAIOIMIUM IMPAaBO IOJIb30BaHUS OMOIMOTEKOW, SBISETCS YUTATEIbCKUN
opmyusp;



B) UYMTATENbCKUI (QopMmyisip (UKCHpPYeT naTy BbIIA4M IOJH30BATENO0 JOKYMEHTOB U3 (OHJA
OMOJMOTEKH U UX BO3BpAIICHUS B OMOIHOTEKY.

7.5. HOpHI[OK I10JIb30BaHH YNTAJIbHBIM 3aJI0OM:
a) JAOKYMCEHTEI, IPEAHA3HAYCHHBIC JIA pa6OTBI B UHMTaJIbHOM 3aJI€, HaA JOM HC BbIJAlOTCA,

6) OHIUKIONECANH, CIIPpaBOYHHUKH, PEAKHUEC, LCHHBIC W UMCHOIIHUECI B €CAWMHCTBCHHOM 3JK3CMILIAPE
AOKYMCHTBI BBIAAKOTCA TOJIBKO IJIA pa60TBI B UUMTAJIbHOM 34JIC,

7.6. ITopsiiok paboOThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 0Opa30BaTEIBHOTO MpoIecca MPOU3BOIUTCA IO Tpaduky,
YTBEPKACHHOMY TUPEKTOPOM LIKOJI U B IPUCYTCTBUH COTPYIHUKA OUOINOTEKH;

0) paspemaerca paboTa 3a OJAHMM NEPCOHAIBHBIM KOMIIBIOTEPOM HE 0ojee JBYX YeJIOBEK
OJIHOBPEMEHHO;

B) TOJIb30BaTEIh UMEET MpPaBO PabOTaTh ¢ HETPAJAMIIMOHHBIM HOCHUTENIEeM WH(GOpMALUU MOCIe
MIPEIBAPUTENILHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OMOIMOTEKH;

r) 0 BCeM BoIlpocaM moucka uHpopmanuu B MHTEepHETE MONb30BaTEb JIOJDKEH O0Opamarhes K
paboTHHMKY OMOMMOTEKH; 3ampeniaercss oOpamieHne K pecypcam MHTepHeTa, MpeanoararoimM
OILIaTy;

,Z[) 3alpeimacTCsa HCII0JIb30BaTh HepCOHaJ'IbHHﬁ KOMIIBIXOTCP JIA pa60T, HC CBsA3aHHBIX C y‘le6HO'
BOCIIMTATCJIbHBIM IIPOLECCOM

NOKYMEHT NOAMNMUCAH
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