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1. O01mue MoJI0KeHU

1.1. ITonoxxenue o mkonpHOM OubIMOTEKE (Manee [lomoxenue), onpenensoniee ypoBeHb
TpeboBanuii k Oubmmoreke MBOY «COIL Ne®» (manee - mkona), BBITEKAET U3 YCIOBHUHA paOOTHI
IIKOJIBI U PYKOBOJACTBYEeTCs ['paxkmaHckum konaekcoM Poccuiickoit ®enepauun, 3aKOHAMH
Poccuiickoit @eneparuun «O6 obpazoBanuu B Poccuiickoit ®deneparum» ot 29.12.2012 Ne 273-
®3, «O OubmmoreunoMm nene» ot 23.11.1994 Ne 78-®d3 (¢ m3meneHusmu), «O0 uHDOpMAIIHH,
MH(POPMAIMOHHBIX TEXHOJIIOTUAX U 3ammre uHpopmarm» ot 27.07.2006, «O mpoTuBOIEHCTBHU
KCTpEeMHUCTKON aesTenpbHOCTH» OT 25.07.2002 Ne 114-®3, «O0 OCHOBHBIX TapaHTHIX TIpPaB
pe6énka B Poccuiickoit ®denepammn» ot 24.07.1998 Ne 124-D3, HOpMaTUBHBIMHU IPABOBBIMU
akTaMyd (B T.4. PErJIaMEHTUPYIOUIUMH U  OINPEACTSIOUMMH  TOPSAAOK (YHKIIMOHUPOBAHUS
oubmmorek). [lonoxkeHue pa3paboOTaHO B COOTBETCTBUMU € MHUCbMOM J[lemaprameHTa oOIIero u
JIOIIKOJIbHOTO 0Opa3zoBaHusi MunuctepcTBa oopaszoBanus Poccuiickoit deneparuu ot 23.03 2004
Ne 14-51-70/13 Bo ucnonnenue mpukasza ot 01.03.04 Ne 936 “O peanuzanuu pemeHUs KOJJICTUH
Munob6pa3zoBanus Poccun ot 10.02.04 Ne 2/2 «O6 0OCHOBHBIX HANPABJICHHUSIX COBEPIICHCTBOBAHUS
JesITeIbHOCTH OMONMOTEK yupexaeHuil obmero obpasoBanusi Poccuiickoit denepanmn», YcraBa
LIKOJIBI.

1.2. bubnuoreka sBISETCS MOAPA3JEICHUEM  MIKOJBI, YYacTBYIOIIUM B  y4eOHO-
BOCIIUTATEILHOM IPOLIECCE B LENSIX 0OecreueHus npaBa y4aCTHUKOB 00pa30BaTENIbHOIO Mpoliecca
Ha OecIIaTHOE TOJIb30BaHuE OUOTMOTEYHO-HHPOPMAITMOHHBIME PECYPCAMH.

1.3. [learensHOCT, OMOJMOTEKH IIKOJBI OTPa)KaeTcsi B YCTaBe 001Ie00pa3oBaTEIbHOTO
yupexxaeHus. OOecrneyeHHOCTh OHONMOTEKH Y4YEOHBIMHM, METOAWYECKMMH U  CIIPaBOYHBIMH
JOKYMEHTaMU YYUTBIBAETCS IPU JTUIICH3UPOBAHUU IIIKOJIBL.

1.4. Ilenn 6uOIMOTEKH COOTHOCATCS C IEMSAMHU IIKOJbI: (POPMHpPOBaHUE OOIIEH KYIbTYpHI
JUYHOCTH OOYy4alomMXCsd Ha OCHOBE YCBOGHHS O00s3aTEIbHOIO0 MHHUMYMa COJEpIKaHUS
0011e00pa3oBaTeIbHBIX MPOTPaMM, MX agalTalus K KU3HU B OOIIECTBE, CO3/IAaHUE OCHOBBI IS
OCO3HAaHHOTO BBIOOpPa ¥ TOCJEAYIONMIETO OCBOCHHUS TMPO(eCcCHOHATBHBIX 00pa30BaTEIbHbIX
porpaMM, BOCHHTAHHE TPa)XIaHCTBEHHOCTH, TPYAOJIIOOMs, YBaXXKEHHMS K INpaBaM U CBOOOaaM
YeJIoBeKa, JI00OBU K OKpyKaromied npupojne, Pogune, cembe, GpopMupoBaHue 370pOBOTO 00pasa
KU3HU.

1.5. bubnnorexka pyKOBOJACTBYETCS B CBOEH JEATENBHOCTH (elepajbHBIMU 3aKOHAMH,
ykazamu u pacnopsikeHusiMa  [Ipesunenta Poccuiickoit @epepaiuy, ITOCTAaHOBJICHUSIMU U
pacnopsbkenusimu - [IpaButensctBa  Poccuiickoii  @enepauru M MCHOJHUTEIBHBIX  OPraHOB
cyorektoB Poccuiickoit ®Denepanuu, PpEMICHUSIMH COOTBETCTBYIOIIETO OpraHa yIpaBIICHUS
oOpa3oBaHMeM, YCTaBOM 00I1Ie00pa3oBaTeNbHOIO YupexkaeHus, llomoxxenuem o Oubnnoreke,
YTBEPKAEHHBIM AUPEKTOPOM IIKOJIBI.

1.6. /lesTensHOCT OMOMMOTEKHM OCHOBBIBACTCS HAa NPHUHIMIIAX JEMOKpAaTUH, T'yMaHH3Ma,
00IIeI0CTYITHOCTH, MIPUOPUTETA 00IIEUETIOBEUECKUX IEHHOCTEMN, TPak1IaHCTBEHHOCTH, CBOOOHOTO
Pa3BUTHS JTUYHOCTH.

1.7. [lopsnok MOJIB30BaHUS UCTOYHHKAMU HHGOpPMAIMK, MEepeuYeHb OCHOBHBIX YCIYT U
YCIOBHS WX TNpeAocTaBleHHs omnpeaesiiores llonoxkeHnem o OHOIMOTEKE, YTBEP>KICHHBIM
JUPEKTOPOM ILKOJIBL.



1.8. Illxona HecET OTBETCTBEHHOCTh 3a JOCTYIHOCTb W KayecTBO OMOIMOTEHHO-
MH(pOPMAIMOHHOTO 00CTY)KUBaHUSI OMOIMOTEKH, OOCCIICUCHHE 3alTUThl peO&HKa OT MH(pOpMAaIUH,
Iponaral/ibl M aruTalyM, HAHOCSIUMN BpEN €ro 310pOBbIO, HPABCTBEHHOMY M JIyXOBHOMY
pa3sBUTHIO, B TOM 4YMCJIE€ OT HALlMOHAIBHOM, KJIACCOBOH, COIMAIbHOM, HETEPIMMOCTH U HHBIX
NPOSIBIICHUH 3KCTPEeMHM3Ma, OT PEKJIaMbl AJKOTOJbHON MNPOAYKUMHM W Ta0auHBIX H3AEIHHA, OT
IpomnaraH/ibl COLUAIBHOI0, PACOBOT0, HAI[MOHAIBHOTO U PEJIMTHO3HOIO HEPABEHCTBA, a TAKXKe OT
pacnpocTpaHEeHHs NI€YaTHON NPOAYKINH, ayIU0 U BUAECONPOIYKIMH, IPONAraHANPYOIlee HaCuiIne
U JKE€CTOKOCTb, HOPHOTpadi0, HAPKOMAHHIO, TOKCUKOMAHHI0, aHTHOOILECTBEHHOE IOBEICHHE.

1.9. Opranu3zanus 00CITy>KUBaHHUS YYaCTHUKOB 00pa30BaTEIbLHOTO MPOLEcca MPOU3BOIUTCS
B COOTBETCTBUM C IpaBWJIaMH TEXHMKHM O€30MaCHOCTH M IPOTUBONOKAPHBIMM, CAHUTAPHO-
TMTUEHUYECKUMH TPEOOBAHUSIMHU.

2. OcHOBHBIE 3212aYH

2.1. bubnmoreka, obecrieunBast 3aUTy peOEHKA OT MHPOPMALIUK, TPOTIAraH bl U aTUTaIUH,
HAHOCSIIUN BpEJ €ro 3J0pOBBI0, HPABCTBEHHOMY M JTyXOBHOMY pa3BUTHIO, B TOM YHCJE OT
HallMOHAJIBHOM, KJIACCOBOM, COLMAJIBHOM, HETEPIUMOCTA U HHBIX IPOSBICHUN 3KCTPEMH3MA, OT
peKJIamMbl aJTKOTOJIBHON MPOAYKIMH U TaOaYHBIX U3JEIHA, OT IpONaralsl COIMaIbHOIO, PACOBOTO,
HAIlMOHAJILHOTO W PEUTMO3HOTO HEpaBeHCTBA, a TaKXKe OT paclpOCTPAaHEHHsS Ie4aTHOU
NPOAYKIHMH, ayAuo M BUACONPOAYKIHMH, MpONaraHaupyrolee HacWIne U HKECTOKOCTb,
nopHorpaguio, HAPKOMaHUIO, TOKCUKOMaHHIO, aHTHOOIIECTBEHHOE MTOBEJICHHE OCYILECTBIISCT:

a) obecrmedyeHWe  ydacTHHKaM  0oOpa3oBaTeIbHOTO  mporecca  (oOydaronumcs,
MEIarOTMYECKUM paOOTHUKAM, POIMUTEISIM (MHBIM 3aKOHHBIM IPEICTABUTEISIM) O0YyYaromuxcs
(manee — mosib30BaTeNsiM) JOCTyna K HMHGOpPMAlMU, 3HAHUSM, HUIESAM, KYIbTYPHBIM II€HHOCTSM
MIOCPEJICTBOM HCIIOJIb30BaHUSI OUOIMOTEYHO-UH(DOPMAIIMOHHBIX PECYPCOB 00111€00pa30BaTENILHOTO
YUpEXKJICHUS Ha Pa3TUYHbIX HOCUTENSAX:

— OymMaxHOM (KHUKHBIN (QOHIT, GPOH]T IEPUOANUECKUX H3TAHUN);

— mudpoBom (CD-mguckn);

— KOMMYHUKATUBHOM (KOMIIBIOTEPHbIE CETH) M HMHBIX HOCHUTENSAX, OIMOCPEIOBAaHHBIX K
BO3PAaCTHBIM OCOOEHHOCTSIM TIOJIb30BaTeIC M HE BKIIOYEHHBIX B DefepanbHbI  CIHCOK
HKCTPEMHUCTCKUX MAaTEPUAJIOB.

0) BocnUTaHuE KYJIbTYPHOTO M TPa)KTaHCKOI'O CaMOCO3HaHMs, MOMOIIb B COIHAIHU3AINH
00y4JaroIerocsi, pa3BUTHH €ro TBOPYECKOTO OTEHIINANIA,

B) (QopMHpOBaHHWE HABBIKOB HE3aBHCHMOTO OHOJMOTEYHOTO IOJIB30BATENs: OOydeHHe
MIOUCKY, OTOOPY U KPUTHUUECKOI OlleHKe UH(pOpMAIINH;

I') COBEPIICHCTBOBAHHWE IIPEJOCTABISIEMBIX OMOIMOTEKONW YCIYr Ha OCHOBE BHEIPEHUS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJIOTMH W KOMIBIOTEpH3AIMHU OMOIMOTECYHO-UH(POPMAIIMOHHBIX
nporieccoB, (popmupoBanue KOM(POPTHON OUOTMOTEUHOM CpEIbI.

3. OcHoBHBbIE PyHKIUM

3.1. lns peanu3anui  OCHOBHBIX 3aJad M oOOecleuyuBas 3ampeT pacrnpoCTpaHEHUs
JUTEPaTyphl SKCTPEMHUCTCKOW HANpPaBICHHOCTH M WHOW MH(OpPMAlMM, HETATUBHO BIUSIONICH Ha
HECOBEPIICHHOJETHUX, ONOIMOTeKA:!

a) hopmupyer boun 00111e00pa30BaTEILHOTO YUPEKIEHUS 6ubIMOTEYHO-
nH(}OPMALIMOHHBIMU pPeCypcaMu:

— KOMIUIEKTYeT YHUBEpCaJIbHbI (OHI Y4eOHBIMH, XYA0KECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, MEJArOTMYECKUMH W HAYYHO-TIOMYJISPHBIMU JOKYMEHTAMU Ha TPaJULUOHHBIX U
HETPATUIIMOHHBIX HOCUTEISX HH()OPMALINY;

— monoyHsieT (oHA WHGOPMAIMOHHBIME pecypcamu cetu MHTepHer, 6azamu W OaHKamMu
JAHHBIX IPYIUX YYPEKICHUN U OpraHu3alui;



— aKKyMyJaupyeT (OHJ TOKYMEHTOB, CO3/JaBaeMbIX B IIKoyie (myOiukauumié u pabot
MearoroB  00Ieo0pa3oBaTeILHOTO  YUPESKICHUS, JYYIIMX HAydHbIX padboT u pedepaToB
o0yJaromuxcs u ap.);

— OCYILIECTBIISIET pa3MelleHUE, OPraHU3aLMIO0 U COXPAHHOCTh IOKYMEHTOB.

0) co3maet HH(MOOPMALIMOHHYIO TTPOTYKITHIO:

— OCYILIECTBIISET AaHATTUTUKO-CUHTETUUECKYIO MepepaboTKy HHPOpMAIUY;

— OpraHu3yeT U BEJET CIpaBOYHO-OMOIMorpaduyeckuii anmapat: Katajoru (anpaBUTHBIH,
CUCTEMAaTUYECKUil), KapTOTEKU (CUCTEMATHUECKYI0 KapTOTEKy CTaTei, TeMaTUYeCKHe KapTOTEKH),
AJIEKTPOHHBIN KaTajor, 6a3bl JAHHBIX 10 MPO(UITIO 00111e00pa30BaTEIFHOTO YUPEKICHUS;

— paspabaThIBacT pPEeKOMEHAATENbHbIE OuOMMorpadguueckue mocodus (CIMUCKU, 0030pHI,
yKa3areiau U T.11.);

— obecreunBaeT HHGPOPMHUPOBAHKE MTOJIH30BATEICH 00 HHOOPMAITMOHHOM MPOTYKITHH.

B) ocymiecTBisieT auddepeHinpoBaHHOe OUOINOTEYHO-UH(OPMALIMOHHOE O0OCITYKUBAHHE
oOyJaronuxcs:

— TpeAoCTaBisieT HH(OPMAIMOHHBIE PECYpChl Ha pPAa3IMYHBIX HOCUTENSX Ha OCHOBE
W3Yy4YEeHUs UX UHTEPECOB U MH(POPMAIIMOHHBIX MOTPEOHOCTEH;

— CO3/1aeT YCJOBHUS Ul PEIN3alUd CaMOCTOSATEIILHOCTH B OOYYEHHH, MO3HABATEIBHOM,
TBOPUYECKON JEATEIbHOCTH C ONOPOM Ha KOMMYHHUKAIIMIO; CHOCOOCTBYET Ppa3BUTHIO HaBBIKOB
caMo00y4yeHHs (y4acTHE B CETEBBIX OJMMIINAJAX, TEJICKOMMYHUKAIIMOHHBIX MPOEKTaX B CHUCTEME
JTUCTAaHIIMOHHOTO OOYYCHHS);

— opraHu3zyer oOydeHHE HaBBIKAM HE3aBUCUMOT0 OHOIMOTEYHOTO TIONB30BATENSI U
norpedurens MHGOPMALUU, COACHCTBYET MHTETPAallMd KOMIUIEKCA 3HAHWUN, YMEHUW U HaBBIKOB
paboThI ¢ KHUTOM U HHpOpMAaLKEH;

— OKa3bIBaeT MH(OPMAIMOHHYIO MOAJEPKKY B PEIIEHUH 3ajjad, BO3SHUKAIOIIUX B IpoLiecce
uX y4yeOHOM, caMo00pa30BaTENbHON U IOCYTOBOU AEATEIbHOCTH;

— OpraHu3yeT MacCOBBIE€ MEPOIPUSATUS, OPUEHTHPOBAHHBIE Ha pa3BUTHE OOLEH U
YUTATEIBCKON KYIbTYPhl TUYHOCTH;

— COJCUCTBYET WJEHaM IeJaroruueckoro KOJUIEKTHBA W aJIMUHUCTPALUU YUpPEXKACHUS B
OpraHu3ali 00pazoBaTEIbHOIO Mpoliecca M Aocyra oOydaromuxcs (IPOCMOTpP BHUIACO(UIBMOB,
CD-auckoB, Mpe3eHTalu pa3BUBAIONINX KOMIBIOTEPHBIX UTD);

— PYKOBOJIUT BOCITUTATENBHOM pabOTOI ¢ KHUTOM B IPYyMIIax MPOJJIEHHOTO JIHS.

r) ocymecTBisgeT nudPpepeHIMpPOBaHHOE OHOINOTECUHO-UH(OPMAITMOHHOE OO0CITY)KHBaHUE
MeJarorn4eckux paboTHUKOB:

— BBIABISET MH(OPMALMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3alPOCHI, CBS3aHHBIE C
o0y4eHHeM, BOCIIUTAHUEM U 3/I0POBbEM JICTEI;

— BBIABJISIET HMH(OPMAIMOHHbIE MOTPEOHOCTH M YAOBIETBOPSAET 3alpochl B 00JaCTH
MeJarorn4ecKuX NMHHOBAIMI U HOBBIX TEXHOJIOTHUI;

— copelicTByeT mNpodeccCHOHANbHOM  KOMIETEHIIMM, TOBBINICHUI0  KBaJU(pUKaLUH,
MIPOBE/ICHUIO aTTECTAlINY;

— co3maer OaHK MeJarorudeckoil MH(oOpMalMu Kak OCHOBBI €IWHONW WH(OPMAIMOHHOMN
CITy>KOBbI IKOJIBI Ne 8, OCyIecTBIIsIeT HAKOIUIEHHE, CUCTEMAaTH3alui0 HHPOPMALIUK 110 MIpeaIMeTaM,
pazzenaM u TemMam;

— OpraHm3yeT NOCTYNl K OaHKy MeJarormueckoil MHQOpMAIMM Ha JITIOOBIX HOCHUTEISX;
MIPOCMOTP 3JIEKTPOHHBIX BEPCHUIl MEeIarornuecKux U3JaHuii;

— OCYIIECTBISET Tekyiee wuHGopMupoBanue (MHU WHPOPMAIUU, O0030phI HOBBIX
MOCTYIUIEHUH U MyOJauKauuii), ”HGOPMUPOBAHNE PYKOBOJACTBA IIKOJIBI 10 BOMPOCAM YIPaBICHUS
00pa3zoBaTeNbHBIM IPOLIECCOM;

— TMOAJEPKUBAET JEeATENIbHOCTh I€Jaroru4eckuXx pabOTHUKOB B O0JACTH CO3JaHUS
MH(POPMAIIMOHHBIX POIYKTOB (JIOKyMEHTOB, 0a3 naHHbIX, Web-cTpanun u T.11.);

— CIocoOCTBYET MPOBEACHUIO 3aHATHUN 1O (HOPMHUPOBAHHUIO WH(DOPMAITMOHHON KYJIbTYPHI;
aBnsieTcs 0a30il AN MpPOBEACHUS MPAKTUYECKUX 3aHATHH 1O pabore ¢ HMHGOPMAIMOHHBIMHU
pecypcamu;



1) ocymiecTBiseT AuddepeHInpPOBaHHOE OUOIMOTEYHO-HHPOPMAITMOHHOE O0CTYKUBAHUE
poauTenel (MHBIX 3aKOHHBIX MPEACTABUTENCH ) 00yJaronuXCs:

— YIOBIETBOPSIET 3alpoChl IOJIb30BaTeNled M MH(MOPMUPYET O HOBBIX IOCTYIUICHHSX B
OMOINOTEKY;

— KOHCYNBTHPYET TIO BONPOCAM OpraHM3alMU CEMEHHOro YTEHHUsS, 3HAKOMHUT C
nH(popManuen Mo BOCIUTaHUIO JIETEH;

— KOHCYJBTHPYET 10 BOIIPOCaM Y4EOHBIX M3JaHUN IS 00YJarOLIXCSl.

3.2. Jlma oOecrieuyuBas 3ampera pacHpOCTPAHCHHS JUTEPATYPhl  AKCTPEMHUCTCKOM
HANPaBIEHHOCTH W WHOW WHQPOpPMAIUM, HETATUBHO BIUAIOIICH HA HECOBEPIICHHOJIETHUX,
OMOJIMOTEKAa CUCTEMATHYECKU pealu3yeT TpeOOBaHUs 10 MPO(HIIAKTHKE TEPPOPUCTUUECKHUX YIPO3,
MUHHMH3ALMN UX TOCIEICTBHIA U 00ECIIEYCHUIO aHTUTEPPOPUCTUYECKON 3AIIMIIIEHHOCTH 00BEKTOB
o0pa3oBaHMs, C IEIbI0 OOECIEYEHHUSI JOTIOJHUTEIBHBIX MEp MO MPOPHUIAKTHKE TEppopH3Ma U
HKCTpPEMHU3Ma  OCYIIECTBIISIET CBEPKY CIpaBOYHO-OMONMorpaduueckoro ammapata QoHaa
oubnmuoreku ¢ (QenepanbHBIM CHHUCKOM SKCTPEMHCTCKMX MAaTepuajoB, pa3MELIEHHBIX Ha
ounmansHOoM caiite MunucrepcTBa octuin Poceuiickoit heneparym:

— CUCTEMAaTUYeCKH MPHU MOCTYIIEHUU HOBBIX HH()OPMALIMOHHBIX MaTEpUAIIOB;

— ©KEKBapTaJIbHO, HH(OPMAIIMOHHBIX MAaTepHAIIOB, XpaHAIIUXCs B (POHIE OMOITNOTEKY;

— ©XeMeCsIUHO, MHPOPMAIIMOHHBIX MAaTEepHalIOB, XPAHSIIMXCA B OTKPHITOM JOCTYIIE, IS
noceturenei (MHGOPMAIMOHHBIE MATEPUAITBI, XPAHSIIIUECS B CTEIUTAKAX B YUTAIBHBIX 3aJlax).

4. Opranu3zanus JesiTeJJbHOCTH OHOJIHOTEKH

4.1. Hannune yKOMIUIEKTOBAaHHOM OMOIMOTEKH B LIIKOJIE 00sI3aTEIBHO.

4.2. Crpykrypa OHMOIMOTEKHM IOMHUMO TpPAJUIMOHHBIX OTJEIOB (a0OHEMEHT, YHMTAJIBHBIN 3ai1)
MOJKET BKJIIOYATh OTAEIBl Y4eOHHKOB, MH(pOPMAIMOHHO-OMOIMorpaduyeckoil padboTsl, GoHA U
CHEelHaTM3UPOBaHHBIA  3al  pabOThl € MYJbTUMEIUMHBIMU W CETEBBIMH JIOKYMEHTAMHU,
MHOXKUTEIbHYIO TEXHHUKY U JP.

4.3. bubnuoreuHo-uHGOPMAITMOHHOE OOCITY)KMBAaHHWE OCYIIECTBIISCTCS HAa OCHOBE OHMOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBUU C yYEOHBIM M BOCHHUTATENbHBIM IUIAHAMH ILKOJBI,
MporpaMMaMu, IMTPOEKTaMH U TIJIAHOM pabOThl OMOJINOTEKH.

44.B nensx ofecrnedeHuss MOAEpPHMU3AIMK OHOJHMOTEKH B YCIOBUAX HH(OpMaTH3aIMU
oOpa3oBaHMsl M B IIpeneiax CpEeACTB, BBIACISEMBIX YUpPEAUTEISIMH, IIKOJa OOecrneuyrnBaeT
OubIMOoTEKY:

— TapaHTHPOBAaHHBIM (DUHAHCUPOBAHHEM KOMILIEKTOBAHHMS OHOIMOTECYHO-UH(OPMAITMOHHBIX
pecypcoB (B CMETE IIKOJIBI BBIBOIUTCS OTEIBHO);

— HEOOXOJUMBIMH CIYXEOHBIMH M TPOU3BOACTBEHHBIMU IIOMEIICHUSAMHU B COOTBETCTBHM CO
CTPYKTYpO# OMONIMOTEKH M HOPMATUBAMU I10 TEXHUKE 0€30MaCHOCTH IKCIUTyaTalli KOMITbIOTEPOB
(OTCyTCTBHE BBHICOKOM BIa)KHOCTH, 3albUICHHOCTH TIOMEUICHHSI, KOPPO3UOHHO-aKTUBHBIX ITpUMecei
WJIU BJIEKTPOIIPOBOAILIEH MBUIM) U B COOTBETCTBUU ¢ NosioxkeHusiMu CanlluH;

— COBpPEMEHHOM 3JEKTPOHHO-BBIYMCIUTENBHON, TEIEKOMMYHUKAIIMOHHOM M KOMHPOBAJIBHO-
MHOKUTEJIHbHOU TEXHUKOW U HEOOXOAMMBIMU MPOTPAMMHBIMU POAYKTAMH;

— PEMOHTOM U CEPBUCHBIM OOCTY)KHBAaHUEM TEXHUKH U 000PYyI0BaHUs OMOIMOTEKH;

— OMOIMOTEYHOM TEXHUKOM 1 KaHIEIAPCKUMHU PUHAICKHOCTIMH.

4.5. [llkona co3maer yclnoBHA MJIsi COXPAaHHOCTH amnmapaTypbl, OOOpyIOBaHHS M HMYIIECTBA
OUOINOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KadeCTBO KOMIUICKTOBaHMS OCHOBHOTO (hOHMA
OUONIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro (OHAAa B COOTBETCTBUHU C (perepajbHBIMH NEPEeUHSIMU
y4eOHHMKOB ¥  y4eOHO-METOAMYECKHX W3JaHUH, CO3MaHHE HEOOXOAWMBIX YCIOBHH IS
NesITeIbHOCTH OMONIMOTEKH HECEeT JUPEKTOP LIKOJIBI B COOTBETCTBUH C Y CTaBOM.

4.7. B nensix obecrnieueHus: pallioHaTLHOTO UCIIONB30BaHUs HHPOPMAIIMOHHBIX PECypCOB B padoTe
C JIETbMH W IOHOIIECTBOM OMOIMOTEKA MIKOJIbI B3aUMOACHCTBYET ¢ OMOIMOTEKaMH TOpoia XaHThI-
MaHcuiicka.



5. YupasJienue.

5.1. YopaBnenue OUOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccutiickoit deneparuu, cyorekToB Poccutickoit deneparuu u YCTaBOM IIIKOJIHI.

5.2. O611ee pyKOBOJICTBO ACSATEIBHOCTHIO OMOIMOTEKH OCYIIECTBISIET AUPEKTOP LIKOJIBI.

5.3. PykoBoACTBO OMOIMOTEKON OCYIIECTBIISAET 3aBEAYIONTNI OUOIMOTEKOM, KOTOPHIN HECET
OTBETCTBEHHOCTh B MpeAeNiaX CBOEH KOMIIETCHIIMU Tepe] OOIIECTBOM M TUPEKTOPOM IIKOJIBI,
OoOy4aloIUMUCS, UX POJUTENSIMU (MHBIMU 3aKOHHBIMHU TPEACTABUTEISIMH) 3a OpPraHU3alMIi0 U
pE3yNbTaThl ACSITETLHOCTH OMONHOTEKM B COOTBETCTBUU C (YHKIIMOHATBHBIMH OOS3aHHOCTSIMH,
MPEeyCMOTPEHHBIMU KBaJIM()UKAIIMOHHBIMH TPeOOBAHUAMM, TPYJOBBIM JIOTOBOPOM U YCTaBOM
IITKOJTBI.

5.4. 3aBenyromuii OMONMMOTEKOW HA3HAYAETCS AUPEKTOPOM IIIKOJBI, MOXET SBJISTHCS
YJICHOM I1€JIJaTOTMYeCKOT0 KOJUIEKTHBA U BXOJIUTh B COCTAB MEIarOrH4eCKOro COBETA IIKOJIHI.

5.5. MeTonuueckoe CONPOBOXKICHUE JACSITSIIBHOCTA OMOTUOTEKN 00ECIIEYMBAET CIICIIHAIIACT
(MeTomucT) mo y4eOHbIM (hOHIAM U IIKOJIBHBIM OMOIMOTEKaM OpraHa yrnpaBJieHUs 00pa30BaHHEM,
YUpPEXKJIEHUS CHUCTEMBbl TMEPENOArOTOBKM W TMOBBIIIEHUS KBaTU(UKALMK, PETHOHAIBHOTO
MH(POPMAIIMOHHOTO LIEHTPA.

5.6. 3aBenyrommii OMOIMOTEKOW pa3pabaThIBaCT M MPEICTABISACT JUPEKTOPY IIKOJBI Ha
YTBEPKIACHHE:

a) MPOEKTHI CIEAYIOMIUX JOKYMEHTOB:

— MOJIOKEHHE O OMOINOTEKE;

— TIpaBuJIa MOJB30BaHUS OMOINOTEKOM;

— CTIpPYKTYypy OHONIMOTEKH, KOTOpas pa3padaTblBalOTCi Ha OCHOBE OO0BEMOB paboT,
OTIpe/ICNICHHBIX TOJOXKEHHEM O OMOIMOTEKe HIKOJBI ¢ UCHOJb30BaHUuEM «MexXOoTpacieBbIX HOPM
BPEMEHH Ha MPOLIECCHI, BHIMOIHIEMbIC B OMOIHOTEKAX ).

0) MIIaHOBO-OTYETHYIO TOKYMEHTAIIHIO.

B) TEXHOJIOTUYECKYIO IOKYMEHTAIIHIO.

5.7.Ha pabGotry B OHOIMOTEKYy NPUHUMAIOTCS JIMIA, HWMEIOIIME HEOOXOIUMYIO
npoecCHOHAIBHYIO ~ MOATOTOBKY, COOTBETCTBYIONIYIO  TpPEOOBaHUSAM  KBATU(UKAIIMOHHOM
XapaKTePUCTUKHU MO JTOJDKHOCTU U MOJIYYEHHOU CIennaabHOCTH, MOATBEPKICHHYIO TOKYMEHTaMU
00 oOpa3oBaHuu U (WJIK) KBATHU(PUKAIIUH.

5.8. PaGoTHrKH OWMONMMOTEK MOTYT OCYIIECTBISATH IENAarOTHYECKYI0 JCSTEIBHOCTD.
CoBmMmernienne 0MOIMOTEUHO-UH(OPMAIIMOHHON U TIEIarOrH4ecKoi AeSITeNbHOCTH OCYIIECTBIISICTCS
pabOTHUKOM OMOJIMOTEKH TOJIBKO Ha TOOPOBOJILHONW OCHOBE.

5.9. TpynoBble OTHOIIEHUS PAOOTHUKOB OMOIMOTEKH U IIKOJIBI PETYIUPYIOTCS TPYIOBBIM
JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE€ JOJDKHBI MPOTHBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoii
denepauuu 0 TpyIe.

6. [IpaBa n 00s13aHHOCTH OUOJIMOTEKHU

6.1. PaGoTHHKYN OMOTMOTEKH UMEIOT TIPABO:

a)  CaMOCTOSITeJIbHO  BBIOMpaTh (OPMBI, CpEICTBA W  METOJbl  OMOJIMOTEYHO-
MH(POPMAIIMOHHOTO  OOCITYy)KUBAaHHsI 00pa30BaTENbHOIO M BOCIMTATENBHOTO IPOIECCOB B
COOTBETCTBHH C LIETSIMH U 3a/1a4yaMH, YKa3aHHbIMU B YcraBe mikoJibl U [lonoskenuu o 6ubnuorexke;

0) MPOBOIUTH B YCTAHOBIEHHOM IMOPSAKE (PaKyIbTATUBHBIC 3aHSTHUS, YPOKU U KPYKKH
OnOIMOTEeYHO-OMOIMOorpaduIecKuX 3HaHUN U HHOOPMAITMOHHOUN KYJIbTYPHI;

B) ONpEIENIITh UCTOYHUKY KOMIUIEKTOBAHUS MH(DOPMAIIMOHHBIX PECYPCOB, HE BKIFOYCHHBIX
B DenepanbHblil CHUCOK SKCTPEMUCTCKUX MATEPHAIIOB.

T') U3bIMAaTh ¥ PEaTN30BBIBATH JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBHH C WHCTPYKIIUEH IO
y4ery 6ubinotedHoro GpoH/a;



) ONpeneNnsaTb B COOTBETCTBUM ¢ llpaBmiamMu mMonbp30BaHUS OWOIMOTEKOW IIKOJIEI,
YTBEPKACHHBIMU JUPEKTOPOM MIKOJIBI, U IO COTJACOBAHHUIO C POJUTEIHCKUM KOMHUTETOM WM
MOTICYUTEILCKUM COBETOM BHJIBI M pa3Mephbl KOMIICHCAIIUU YIIepOa, HAHECEHHOTO TOJIb30BaTEISIMH
OUOJINOTEKH;

€) BHOCUTH TIPEJIOKESHHSI TUPEKTOPY LIKOJIBI IO COBEPIICHCTBOBAHUIO OILIATHI TPYa, B TOM
YyuCiie HaI0aBOK, JOIJIAT ¥ MPEMUPOBAHUS PAOOTHUKOB OMOIMOTEKH 3a JAOMOTHUTEIBHYIO padoTy,
HE BXOJISIIYI0 B KPYI OCHOBHBIX 00si3aHHOCTEH PabOTHHKOB OMONHOTEKH; 1O KOMIIECHCAIIMOHHBIM
MEPOMPUATHIM, CBSI3aHHBIM C BPEIHBIMHU YCIOBUSMHU TpyAa (OuOIMOTEYHAs MbUIb, MPEBBIIICHNUE
HOpMaTHBa pabOTHI HA KOMIIBIOTEPE);

’K) Y4acTBOBAaTh B yIPABJICHUH LIKOJbI B OPSAKE, ONPEIEIsieMOM Y CTaBOM;

3) UMETh €XETOJHBbIM OCHOBHON OTIYCK M JOIOJHHUTENIBHBIM OIUIAYMBAEMBIH OTIYCK B
COOTBETCTBUM C KOJUIEKTHMBHBIM JIOTOBOPOM MEXAYy pabOTHHUKAMU U PYKOBOJCTBOM IIKOJBI HIIU
WHBIMH JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMU;

u) OBbIThb MPEICTABIEHHBIMH K pPa3lMYHbIM (opMaM TMOOILIpeHHs, HarpagaM M 3HaKaMm
OTIUYHSL, IPEyCMOTPEHHBIM JIJIsi pA0OTHUKOB 00pa30BaHUs U KYJIbTYPHI,

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoit denepamnuu B padbore
OMOTMOTEYHBIX ACCOIMAIIMIA UITH COIO30B.

6.2. PaGoTHrku 6UOIMOTEKN O0S3aHbI:

a) oOecneunTh MOJIB30BATEISIM BO3MOXKHOCTH pabOThl ¢ MHPOPMALMOHHBIMU pecypcaMu
OoubmmoTexku, obecrmeunBas 3amUTy peObEHKa OT uH(OpManuM, TpomnaraHibl W aruTaIluH,
HAHOCSIIIUK BpEJ €ro 3A0POBBIO, HPABCTBEHHOMY M JIyXOBHOMY pPa3BHTHIO, B TOM YHCJE OT
HAIIMOHAJIBHOM, KJIAaCCOBOM, COLIMAIbHON, HETEPIUMOCTH M HHBIX MPOSBICHUN KCTPEMH3MaA, OT
pEKIIaMbl aJTKOTOJIBHON MPOAYKIMH ¥ TaOaYHBIX U3IEIHIA, OT IPONaralbl COIMAIBHOTO, PACOBOTO,
HAI[MOHAJILHOTO M PEJIMTMO3HOTO HEPaBeHCTBA, a TaKXEe OT paclpOCTpaHEHHUsS IeYaTHOU
NPOAYKIMK, ayAuo ¥ BUACONPOAYKIHMH, MPOMAraHIupYIolee HACHINE U HKECTOKOCTD,
nopHorpaduio, HAPKOMaHHUIO, TOKCUKOMAaHUIO, aHTHOOIIECTBEHHOE MOBE/ICHUE;

6) uH(OpPMUPOBATH MMOJIL30BATENEH O BUIAX MPEIOCTABIAEMBIX OMOINOTEKON YCIyT;

B) 00€CIeYnTh HAYYHYIO OPTaHU3alnio0 (OHIOB U KaTaJlOTOB;

r) ¢opmupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKACHHBIMH (eIepaTbHBIMU TEPEUHIMU
yueOHBIX HU3JaHHM, 00pa3oBaTeNbHBIMU MPOTpaMMaMM IIKOJIBI, UHTEPECAMU, MOTPEOHOCTIMHU U
3ampocaMu BCEX KaTErOpuil MOJIb30BaTENEH;

)  COBEpIICHCTBOBAaTh  HWH(MOpPMAIMOHHO-OMOIMOrpaduiyeckoe W OMOIMOTEHYHOE
o0CITy>)KUBaHHE MOJIb30BATENCH;

e) o0ecreuynBaTh COXPAaHHOCTh HCIIOJNIB30BaHUs  HoOcuTeNled uHpopManuu, HX
CUCTEMAaTH3aIHIO, Pa3MEIICHHE U XPaHEHUE;

K) obecrieunBaTh PEKUM PabOTBI B COOTBETCTBHU C IMOTPEOHOCTSMH TOJB30BAaTENICH H
paboTOi MIKOJIHI;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM MOPSIKE NEPE]l AUPEKTOPOM ILIKOJIBL;

1) MOBBIMIATH KBATU(UKALIUIO.

7. IIpaBa u 00513aHHOCTH MO0JIb30BaTeJIell O0UOJINOTEeKN

7.1. TTonp3oBaTeny OMOTMOTEKH UMEIOT MIPABO:

a) ToJTyJaTh TMOJHYI0 WH(pOpMaInio 0 coctaBe OmOimoTeyHoro (oHaa, nHPpOPMAITMOHHBIX
pecypcax u mpeoCcTaBIsieMbIX OMOIMOTEKOMN yCIyrax;

0) MOJIK30BATHCS CIIPABOYHO-OMOIHOTpadUIECKUM anmapaToM OMOIMOTEKH;

B) MOJy4YaTh KOHCYJIBTAIIMOHHYIO MIOMOIIb B IOMCKE U BEIOOPE UCTOYHUKOB WH()OPMAIINK;

') TIOJIy4aTh BO BPEMEHHOE IOJIb30BaHHE Ha a0OHEMEHTE W B YMTAJIHHOM 3alie MeYaTHBIC
W3JIaHusl, ayANOBH3YyaIbHBIC JOKYMEHTBI U APYTrue UCTOYHUKH UHPOPMAITUY;

1) IPO/JIEBATh CPOK MOJIH30BAHUS JOKYMEHTAMH;

€) MoyiyuaThb TeMmaThdeckue, ¢akrorpaduyeckue, yTOUHSIOIMME W OuOIHOrpaduueckue
CIpaBKH Ha OCHOBE (hoHIa OUOITNOTEKH;



) TOJIy4aTh KOHCYJIBTAIMOHHYIO TTOMOIIL B paboTe ¢ nH(OpManueld Ha HeTPaIUIIMOHHBIX
HOCHUTENISIX MPH MOJIb30BAaHUH 3JIEKTPOHHBIM U UHBIM 000pY/I0BaHUEM;

3) y4aCTBOBAaTh B MEPOTPUSATHUSX, IPOBOJUMBIX OUOIHOTEKOI;

M) TO0JIb30BAaThCA IUIATHBIMU YyCIyraMH, HpPEIOCTaBIIEMbIMH ONOIMOTEKON, COIJIacHO
YcraBy u [1omokeHn 0 0 MIIATHBIX YCIYTraX, yTBEPKICHHOMY AUPEKTOPOM IIIKOJIBL;

K) 00OpamaThCs sl pa3peiieHuss KOHPIMKTHON CUTYalMH K JUPEKTOPY IIKOJIBI.

7.2. TTonp3oBaTenu OMOTMOTEKH OOSI3aHBI:

a) coOmroaTh IpaBuIIa MOJL30BaHUS OMOINOTEKOM;

0) OepekHO OTHOCUTHCS K MPOU3BEICHUSIM TIe4aTH (HE BBIPBIBATh, HE 3aru0aTh CTPAHMUII, HE
JenaTh B KHUTaX NOTYEPKUBAHMM, MOMETOK), WHBIM JIOKYMEHTaM Ha pa3IUYHbIX HOCHUTEISX,
000pyI0BaHUIO, HHBEHTAPIO;

B) MOJAECPKUBATh MOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYyIEe OHOIUOTEKH,
PacTONIOKEHUsST KapTOUYEK B KaTalorax u KapToTeKax;

I) TOJb30BaThCA LIEHHBIMH M CIPABOYHBIMU JIOKYMEHTAMH TOJbKO B IIOMELICHUH
OMOINOTEKH;

1) yOemuThCsl TIPU TOJIYYCHUH JTOKYMEHTOB B OTCYTCTBHHU J1e(PEKTOB, a Mpu OOHAPYKEHUU
pouH(OPMHPOBATH 00 3TOM pabOTHUKA OMOTNOTEKH;

€) pacmuChIBaTbCAd B YHUTATENLCKOM (OpMylspe 3a KaKIbld MOJYYEHHBI JTOKYMEHT
(uckmovenue: odyqaromuecs: 1—4 kiacco);

K) BO3BpaliaTh JOKyMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) MOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKOH MO0 UCTEUEHUHU CPOKa 00y4YeHHUs MU paboThl B
LIKOJIE.

7.3. [Tonp3oBarenu OUOIMOTEKM, HAPYIIMBIIME IpaBWia IOJB30BAaHUA OWOIMOTEKON U
MpUYMHUBIINE OUONIHOTEKE yiiepO, KOMIEHCUPYIOT €ro B pa3Mepe, YCTaHOBIEHHOM IMpaBUIaMU
MOJIb30BaHUsA  OMOMMOTEKaMM, a Takke HEeCyT HHYI0 OTBETCTBEHHOCTh B  CIydasX,
peaycMOTpeHHBIX B CT.9 ®denepanbHoro 3akoHa oT 29.12.1994 Ne 78-d3 «O 6ubimmoTeyHOM
neney», a Takke cratbamu 1064, 1073, 1074 I'paxpaHckoro kojekca P®D, xoTopbiMu
MPEeyCMOTPEHO, YTO BpEl, NPUYMHEHHBIA JUYHOCTH WIM HMYIIECTBY Ipa)KIaH, a TakXKe Bpes,
MPUYUHEHHBI WUMYIIECTBY IOPUANYECKOTO JIMIA, TOJUIC)KUT BO3MEIICHHUIO B IOJHOM O0BEMe
JUIOM, TPUYUMHUBIINM BpeA. B cioyudae, Korga y HECOBEPILIEHHOJIETHETO B BO3pacTe oOT
YEeTHIPHAIIATH JO BOCEMHAMLATH JIET HET JO0XOJOB M HHOTO HMMYIIECTBA, JOCTATOYHOTO MIJIS
BO3MELICHUs Bpela, Bpel JOJDKEH ObITh BO3MEIIEH MOJHOCTHIO WM B HEJOCTAIONICH YacTU €ro
ponutensiMu (YCHBIHOBUTEIISIMH) WIIH TIOTICUUTENIEM, €CITH OHU HE JOKAXKYT, YTO BPE] BOHHK HE IO
X BHUHE. 3a Bpel, NMPUYUHEHHBI HECOBEpPUICHHOJETHUMU HE NOCTUTIIMMHU YEThIPHAIIATH JIET
(MaJI0eTHUM), OTBEYAIOT €r0 POAUTENU (YCHIHOBUTENN) WIIM OTNIEKYHBI, €CJIM OHH HE JIOKAXKYT, YTO
BpE/ BO3HUK HE 10 UX BUHE.

7.4. TTopsiiok MoJIb30BaHUsT OMOTMOTEKOM:

a) 3amuch OOYYAIONIUXCS IIKOJIBI B OMOJIMOTEKY MPOM3BOIUTCS MO CIIMCOYHOMY COCTaBY
Klacca B UHAMBUAYAIHHOM  TOpPSIAKE,  MEAarorM4ecKuX W HMHBIX  PaOOTHHKOB
0011e00pa30BaTeIbHOTO  YUPEKACHHUS,  pOAUTENe  (MHBIX  3aKOHHBIX  MPEIACTaBUTENCH)
o0yyJaromuxcs — 1o nacropry;

0) mepeperucTpanus 1mojab3oBareyeil OMOIMOTEKH MPONU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, TOJTBEPKAAIOIIMM TPAaBO IMOJb30BaHUS OWUOIMOTEKOM, SIBISETCS
YUTATENBCKUN (POpMYIIAp;

B) UATATENbCKUI (HOpMYIISIp GUKCUPYET AATy BBIIAYH IMOIH30BATEIO TOKYMEHTOB U3 (hoHIa
OMOJIMOTEKH U UX BO3BpAIEHUS B OMOIHOTEKY.

7.5. IlopsA 10K MOJIb30BaHMS YUTAJIBHBIM 3aJI0M:

a) TOKYMEHTBI, IpeIHa3HaueHHbIE U1 paboThl B YMUTAJILHOM 3alie, Ha JOM HE BbIIAI0TCS;

0) OSHUUKIONENWU, CIPABOYHUKU, PEAKHE, IICHHBIE W HWMEIOIIUECS B EIUHCTBEHHOM
AK3EMILIAPE TOKYMEHTHI BBIJAIOTCS TOJIBKO JJIsi pa0OTHI B UNTAIBHOM 3aJI€;

7.6. ITopsiiok paboOThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOITHOTEKE:



a) pabora ¢ KOMIBIOTEPOM YYacCTHHKOB OOpa30BaTeIbHOTO IMpolecca MPOU3BOAUTCS II0
rpaduKy, yTBEPKICHHOMY JIUPEKTOPOM IIIKOJI ¥ B IPUCYTCTBUU COTPYTHUKA ONOIIMOTEKH;

0) paspemaercsi paboTa 3a OJHUM IEPCOHATBHBIM KOMITBIOTEPOM HE 0ojiee IBYX YelIOBEK
OJTHOBPEMEHHO);

B) IMOJIb30BATENIb MMEET IMpaBO padoTaTh C HETPAIUIMOHHBIM HOCUTENEM HH(pOpMaIuu
MOCJIE TPEIBAPUTEIHLHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OMOINOTEKH;

I) 1O BceM BollpocaMm TMoucka wuHpopMmanuu B VHTepHeTe NOIB30BATENb JOJKEH
oOpamaTbCsi K pabOTHUKY OHMOMMOTEKM; 3ampemniaeTcss oOpaimieHue K pecypcam HHTepHeTa,
MPEeroJararoliuM OIuIaTy;

1) 3ampeniaeTcsl MCIOJb30BaTh NEPCOHANBHBIM KOMITBIOTEp Ui pa0OT, HE CBA3aHHBIX C
y4eOHO-BOCIIUTATEIbHBIM POIIECCOM
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